
BACKGROUND CHECK INSTRUCTIONS 
1) Log in to your account (How to Login) 

2) You will now be redirected to your DASHBOARD. If you are viewing your personal 
information, click on DASHBOARD in the menu bar. Once on your dashboard, Click on 
MORE INFO next to the background check requirement 

 

3) Click on SUBMIT NEW REPORT 

 

Fill out all information, review all acknowledgments, and click the checkbox for each 
acknowledgment if you agree. Sign your name on the signature line (works with mouse or 
touchscreen) and save your signature. Lastly, click the submit button on the bottom of the 
page to submit your report. 



 

 

4) Submit PAYMENT 

If your club has purchased credits for your background check, you will see the "Voucher 
Code" box appear, once the voucher has been entered, you will click on Submit. 

YOUR VOUCHER CODE = BC2021 

(this is for WSA coaches & managers ONLY, do not share!!) 

SEE NEXT PAGE FOR FINAL STEP 

 



You will now receive an email from JDP and US Club Soccer to complete the final 
background check process.  (my email arrived within 5 minutes) 

YOU ARE NOT DONE UNTIL YOU HAVE CLICKED ON THE LINK IN THE EMAIL AND 
SUBMITTED THE FINAL BACKGROUND CHECK. The email will look like the below: 
 

  

 

 
 

Please Note: If you do not receive the email, you can access your unique background check 
link by: 



Once on your dashboard in GotSport account, Click on MORE INFO next to the background 
check requirement 

 

3) You will see the link next to your previous submission. Click on the link to be taken to the 
JDP site to complete your background check. 

 

 


